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How to set up your emails

Here we use the popular Outlook Express email software supplied with windows as an example.

Step 1: Open Outlook Express and click on the top menu item called "Tools" and then click the "Accounts" option:
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Step 2. You will now be shown the Accounts screen where you will need to click the 'Add' button:
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You will now be given a series of simple questions to answer about your new email account.

Step 3. You will need to enter your name, the email address you are setting up, and the mailserver information found in
your UnitedHosting welcome email. The mailserver is always 'mail.yourdomain.com' for both incoming and outgoing
mailservers:
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Dizplay narme: |Joe Bloggs

Far example: John Smith

E-mail addrezs: joed@mysite. corm

For example: someone@microzoft. com

by incoming mail zerveriza | POP3 W | ZEMVEr

[ncoming mail [POP3, IMAP or HTTP) server:

mail. my=ite. com

an SMTP zerver iz the gerver that iz uzed for pour outgoing e-mail.

Qutgaoing mail [SMTR] zerver;

mail. mysite. com|

Step 4. Next it will ask you to enter your account name and password. This is again your email address you are setting
up, and the password you chose in your control panel when adding this email address:

Type the account name and pazsword your Internet zervice provider has given you,

Account name: joef@imyzite. com

Faszward: ssssssssssus

Remember passward

[f pour Internet zervice provider requires pou to wse Secure Password Authentication
[SPA] to accezz wour mail account, zelect the 'Log On Using Secure Password
Authentication [SPA] check box.

[] Log on uzsing Secure Password Authentication [SPA]

Once you have entered the above information you can click on 'Finish'.

Step 5. You will now see the account you just created inside the accounts list. Select the account and click on the
'Properties' button on the right hand side, and then in the new window that will pop up select the 'Servers' tab:
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On the above servers window, make sure you tick the option for "My server requires authentication'.
Then click 'OK' and that's it!
You can now send and receive email from your new email account in Outlook Express. If you can receive emails but

can't send emails, then click the Advanced tab as shown above, change the port number from 25 to 26, as some ISPs
may block port 25.
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